[Tpunoxenue Ne 5 x mpukasy
or 29.08.2018 Ne 12-11125-17-269/18

[Tono>xenue o 3amuTe NEPCOHATBHBIX TaHHBIX
pabOTHUKOB U 00yYarOIINXCs

1.  OO0mue noaoKeHus.

1.1. Hacrosimiee Ilonoxkenue ycranaBiauBaeT mnopsiaok padorst MBOY COII
No25 (manee - YupexaeHue) ¢ 1eN1bI0 MOTydeHUs, 00pabOTKH, XpaHEHUS U Mepeiadn
JOKYMEHTOB, COJEpP)KAIllUX CBEJCHUS, OTHECEHHbIE K TMEpPCOHAJIBHBIM JaHHBIM
PaOOTHUKOB M OOYYaIOIINXCSI.

1.2. Henp wnHacrosimero Ilomoxkenuss - 3amuTa MNEPCOHANBHBIX JIAHHBIX
Pa0OTHUKOB M 00YYAIOIIUXCA OT HECAHKIIMOHUPOBAHHOTO JOCTYIA U pasrialicHusl.
[lepconanbHble JaHHBIE SBISIOTCS KOH(UICHIIMATBHOM, CTPOro OXpaHseMoOi
nH(popManuei.

1.3. Hacrosmmee Ilomoxenue pa3paboTraHo B cooTBeTcTBUHM ¢ KoHCTHUTyImMEH
Poccuiickot  ®epepaumu, TpynoBeiMm kojaekcom  Poccumiickonn  depepanuu,
@®enepanbHbiM 3aKk0HOM OT 27.07.2006 Nel52-d3 «O mnepcoHadbHBIX AaHHBIX»,
@®enepanbHbiM ~ 3ak0HOM 0T  27.07.2006  Nel49-®3  «O0  wunHpopmanuu,
WHQOPMAIIMOHHBIX ~TEXHOJIOTHSAX MW O 3amuTe HWHQopMamww» © JPyTUMH
JEHCTBYIOIIMMH HOPMATHBHO-TTPABOBBIMHA aKTAMH.

1.4. OOpabotka (moyiydyeHue, UCIOIb30BaHUE, TIepeaada, XpaHEHUE U 3alluTa)
MEePCOHAIBHBIX JaHHBIX pPAOOTHHKA M OOY4YaromIerocs MOXKET OCYIIECTBIATHCS
UCKJIIOYUTEIBHO B IETAX:

~  obecnieueHus COOJIOJICHUS 3aKOHOB W HMHBIX HOPMATHBHBIX IIPABOBBIX
aKTOB,

~  cojaeucTBus pabOTHUKY - B TPYAOYCTPOMCTBE, OOYUCHHUH U TPOJABUKEHUU
1o cyx0e, o0yyarnmMmcs - B 00y4eHuH;

- olecnedyeHus: TMYHOU O€30MacHOCTH pabOTHHUKA U 00yYaroIIEerocs;

—~  KOHTPOJISI KOJIMYECTBA W KAauyeCTBa BBIMOJHACMOW pabOTHl M 0OeCTieUCHUS
COXPAaHHOCTH UMYIIECTBAa B MUHMMAJIbHO HEOOXOAMMOM IS 3THX Iieliell 00beMe;

~  KOHTPOJISI Ka4yecTBa OOy4eHHS U 00€CTICUCHHUSI COXPAHHOCTH UMYIIECTBA B
MHUHHMAaJIBLHO HEOOXOIUMOM JUISA DTUX LEJIEH 00BEME.

1.5. Hacrosmmee Ilomoxkenne u n3MEHEHHsI K HEMY YTBEPKIAIOTCS JUPEKTOPOM
Yupexnenus. Bce paboTHUKH Y UpekIeHUS JOJDKHBI ObITh 03HAKOMIICHBI C JJAHHBIM
[TonoxxeHremM U U3BMEHEHUSMH K HEMY IO/ POCIUCH.

1.6. B mnacrosimem [lojokeHUM UCIMONB30BaHBI CIEAYIONIME TEPMUHBI U
ONpPEEIICHHUS:

[lepconanbHple JaHHBIE paOOTHWKA - Jr00as WHQpOpPMAIUS, OTHOCSIIASICT K
ompeneneHHoMy (u3nyeckoMmy nuiy (paboTHHKY), HeoOXoauMas YUpeKIECHUIO B
CBSI3U C TPYJOBBIMH OTHOIICHHUSMH, B TOM 4YHUCJE, (HaMMIHsA, UMs, OTYECTBO, IO,
Mecsll, JaTa U MECTO POXKACHHS, aJ[pec, CeMeilHOoe, COIMaJbHOE, UMYIIECTBEHHOE
MoJIoKeHue, oOpa3oBaHue, mpodeccus, J0X0 bl paboTHUKA, Apyras HHOOpMaITus.

[lepconanbHble JaHHbIE oOOydaromerocs - HUHpoOpMaIMs, Kacarolasics
KOHKPETHOTO OOydYarImierocsi, KOTOpas HeoO0xoauma omneparopy (AUPEKTOpYy



VYupexaenuss u (Wiau) YNOJTHOMOYEHHOMY MM JIMIY) B CBSI3U C OTHOIICHHSIMH,
BO3HUKAIOIIMMU MEX1y POAUTENSIMU (3aKOHHBIMU MPEICTABUTEIIMHU) 00ydarou[erocs
U YUPEKICHUEM.

O6paboTka MepcoHaNbHBIX JAHHBIX - ACHCTBUS (ONEpalnu) ¢ MepCOHATbHBIMU
JAHHBIMU, BKJIIOYasi CHCTEMAaTH3allMio, HAKOIUIEHHE, XpaHeHHWe, KOMOMHHpPOBAaHUE,
yTouHEeHHE (OOHOBJIEHUE, W3MEHEHHE), HCMOJIb30BAaHUE, pACIpOCTpaHeHue (B TOM
yyuciie mepenady, oOe3NuYuBaHue, OJOKUPOBAHME, YHUUYTOXKEHHUE MEPCOHATBHBIX
JTaHHBIX).

3anuTa MepCOHAIbHBIX JAHHBIX - JEATEIbHOCTh YINOJIHOMOYEHHBIX JIUI[ IO
00€CIeYEeHUI0 C TOMOIIBIO JIOKATBHOTO PEryJupoBaHUs Mopsaka oO0paboTKH
MEePCOHATBHBIX JAHHBIX U 00CCIIEUEHNE OPTaHU3AIMOHHO-TEXHUYECKIX MEpP 3aIUThI
nHpoOpManmuK OT HEMPAaBOMEPHOTO OCTYyMa, YHHUYTOXEHHUSA, MOIUMDUIIMPOBAHUS,
0JIOKMpPOBaHUS, KOMUPOBAHMS, TIPEIOCTABIICHUS, PACTIPOCTPAHCHHUS.

Kondunenuunansuas uadopmanus - 3To uHGopmanus (B JOKYMEHTUPOBAHHOM
WIN DJIEKTPOHHOM BHJE), JIOCTYN K KOTOPOMl OrpaHWYUBAETCS B COOTBETCTBUM C
3aKoHOAAaTeNIbCTBOM Poccuiickon denepanum.

2. JlokymeHTBHI, cofiepKalliue CBEJCHUS, COCTABIIAIONINE TIEPCOHATBHbIE
JAHHBIE.

2.1. JlokyMeHTBI, coAep)Kalllhue CBEJCHUS, HEOOXOAUMBIC [JIsl 3aKIIOYEHUS,
M3MEHEHUS UJIU MPEKpaIeHUs: TPYJ0BOr0 JOTOBOpa C PAOOTHUKOM:

- Ilacnopr;

—~  JlokymeHThI 00 00pa30oBaHuU, KBaTU(DHUKALINH,

- MenuiuHckass KHWKKAa C MEIUIMHCKUM 3aKIIOYEHUEM 00 OTCYTCTBUH
MPOTUBOMOKA3aHUN ISl  3aHSATUS ~ KOHKPETHBIM  BHUJOM  JEATCJIBHOCTH B
00pa3oBaTEIbHOM YUPEKICHUU;

—~  CrpaxoBoe CBHUJIETEIHCTBO IOCYAAPCTBEHHOTONEHCUOHHOTO CTPaXOBaHUs

- HHH;

—~  JlokyMeHTBI BOUHCKOT'O y4eTa.

2.2. JlokyMeHTBI, coieprKallie CBEICHHS, HEOOXO0IUMbIE IS TIPEAOCTABICHUS
pabOTHUKY TapaHTUM ©W  KOMIICHCAIlMWA, YCTAHOBJICHHBIX  JEHCTBYIOIIUM
3aKOHOIATEIbCTBOM:

- JIOKyMEHTBI O COCTAaBE CEMbHU;

—~  JIOKyMeHTbI 0 0EpEMEHHOCTH PAOOTHUIIHI;

—  JIOKyMEHTBI O BO3pacTe MaJlOJIETHUX JIETEH;

—~  JIOKyMEHTBI 0 MecTe OOy4YeHUs JETEH.

2.3. JIoKyMEHTBI, COJACp)KAIllNe CBEACHUSA, HEOOXOIWMBIC IS peaTu3auu
KOHCTUTYILIMOHHOTO TIpaBa Ha NOJy4yeHHe oOmero oOpa3oBaHUs, B TOM YHCIE
3aKJIFOYEHHUS JOTOBOPA C POAUTENISIMHU (3aKOHHBIMU MPEACTABUTEISAMU):

—~  JIOKyMeHTBI, YOCTOBEPSIOMIUNA JIMYHOCTh 00yYaromerocsi (CBUAETEILCTBO
O POXKJICHUU WJIU MAacIopT);

~  JIOKyMeHT 0 moJiydeHrur oOpa3oBaHUs, HEOOXOAUMOTO /IS TIOCTYTUICHUS B
COOTBETCTBYIOIIHH KJIaCC (JINUHOE JIEJIO)

- MeaunuHcKas Kapra;

- CnpaBka 0 MecTe NMpOoKUBaHUSA,

2.4. ]JlokyMeHTBI, COIepIKaIlie CBEICHHS, HEOOXOIUMbIE IS TIPEAOCTABICHUS
oOyJaroneMycsi TapaHTUM W KOMIIEHCAIlMi, YCTAHOBJIEHHBIX JACHCTBYIOIIUM



3aKOHOJATEIbCTBOM:

—~  JIOKyMEHTBI O COCTaBE CEMbHU;

—~  JIOKyMEHTbI O COCTOSIHUM 3JI0pOBbs (CBEACHUS 00 WHBAJIMIHOCTU, O
HaJIMYUHU XPOHUYECKUX 3a00JI€BaHUM U T.I1.);

—~  JIoKyMEHTHI, MOATBEPkAAIOIIME MPaBO HA JOMOJHUTEIbHbIE TapaHTUU U
KOMITEHCAIUSIM o OTpeIeICHHBIM OCHOBAHUSIM, peAyCMOTPEHHBIM
3aKOHOJATEIHCTBOM (POAUTENM - WHBAJIUABI, HEMOJHAs CEeMbs, peOCHOK-CUPOTa H
T.IL.);

3. COop n 06paboTKa MePCOHATBHBIX TAHHBIX PAOOTHHKA.

3.1. IlepconanbHble naHHbIE PaOOTHHKAa OTHOCATCA K KOH(PUACHIIMAIbHON
uHdopmaruu. [l Juma, MOMYYUBHIETO JOCTYN K TEPCOHAIBHBIM JIaHHBIM,
00s3aTeNbHBIM ABJISIETCSI TpeOOBaHUE HE JOMYCKAaTh PACIpPOCTPAHEHHE TaHHOM
uHpopmaruu 6e3 corjacusi pabOTHHKA, a TaKKe MPU HATUYUU HHOTO 3aKOHHOTO
ocHoBaHUA. TpeOoBaHusg 1pu 0O0pabOTKE TMEPCOHAIBHBIX JaHHBIX paOOTHUKA
ycTaHOBJeHbl cT. 86 TpynoBoro kojaekca P® u He mnojiexaT HM3MEHEHUIO U
UCKJIIOUEHUIO.

3.2. B mensx oOecrnedeHuss TpaB W CBOOOJ 4YeJOBEKa M TpaxkJaaHUHA
Yupexnenue npu 00paboTKe MepCOHANBHBIX JaHHBIX PA0OOTHHKA 00s13aHa COOII01aTh
cienyroume ooume TpedoBaHus:

3.2.1. OO0paboTka mepcoHaIbHBIX JTaHHBIX PA0OOTHUKA MOXKET OCYIIECTBISATHCS
MCKITIOUNTEIFHO B IENIAX 00eCTieUeH s COOI0ICHNS 3aKOHOB M MHBIX HOPMAaTHBHBIX
MIPAaBOBBIX AaKTOB, OOYYEHHH W MPOJBMKEHHHM IO CIyX0e, oOecrieueHHs] JTUUHOU
6e30macHOCTH, KOHTPOJS JeATEIBHOCTH, KOJUYECTBA M KauyecTBa BBITOJIHIEMON
paboThI 1 0OecTIeueHUsI COXPAaHHOCTH UMYIIECTBA Y UpexkACHUS, paOOTHIKA U TPETHUX
T,

3.2.2. OOpaboTka TIEPCOHATBHBIX [AaHHBIX MOXKET OCYIIECTBISITBCA JIJIS
CTaTUCTUYECKUX WJIM MHBIX HAy4YHBIX M CIYXKEOHBIX IIeJied TpH YCIOBUU
00s13aTeNTbHOTO 00e3INYMBaHUS NTEPCOHATBHBIX TAHHBIX.

3.2.3. Hudopmanus o mepcOHANBHBIX JAaHHBIX PaOOTHUKA MPEIOCTABIISIETCS
Yupexx1eHuIo yCTHO, JIMOO MyTeM 3al0JIHEHUS Pa3IMYHbIX aHKET, OMPOCHBIX JIUCTOB,
KOTOpBIE XpaHATCS B JUYHOM jene. Ecnu mepcoHanbHble JaHHBIE paOOTHUKA
BO3MOXXHO TOJYYHUTh TOJIBKO y TPEThEd CTOPOHBI, TO PAOOTHUK JOJKEH OBITh
yBeJOMJIEH 00 3TOM HE MEHEE UeM 3a TpU pabouux JHS U OT HEro JOJKHO OBIThH
MOJIYYeHO MUCBMEHHOE corjlacue (0o MHChMEHHBIM OTKa3), KOTOpoe pabOoTHUK
JIOJKeH JaTh B TEYeHHWE TATH pabouymx [HEH C MOMEHTa TMOJIy4YeHUs
COOTBETCTBYIOIIETO YBEIOMJICHHS. B MHChbMEHHOM YyBEIOMIICHUH YUpPEKICHUE B
JUIIe JUPEKTopa cooOIaeT pabOTHUKY O LEJSIX, MPEeAnojaraéMbiXx UCTOYHUKAX U
crioco0ax MOMy4YeHUs] IEPCOHATBHBIX JaHHBIX, XapaKkTepe MOJJICKANIUX MOTyUEHHUIO
MEepCOHAIBHBIX JAHHBIX (Hampumep, opopMIIEHHE 3arpoca B y4yeOHOE 3aBEICHHUE O
MOJTMHHOCTH IOKYMEHTa 00 00pa3oBaHUM U T.I1.) U MOCEACTBUSIX O0TKa3a pabOTHHUKA
J1aTh MMMCHhbMEHHOE COTJIACHUE HA MX MOJyYCHHE.

3.2.4. VYupexIeHue He UMEET MPaBo MOJTydaTh U 00padaThIBaTh MEPCOHATBHBIE
JTaHHble paOOTHMKA, Kacarolluecs pacoBOW, HAIMOHAIBLHON NPUHAIJIC)KHOCTH,
MOJIUTUYECKUX B3TISI0B, PETUTHO3HBIX WU (PUIOCOPCKUX YOEKIECHUN, COCTOSTHUS
3I0POBBS, U YaCTHOU JKU3HU. B cilydasx, HEmoCpeICTBEHHO CBA3AHHBIX C BOIIPOCAMU
TPYAOBBIX OTHOLIEHUH, B COOTBETCTBUU cO cTaTbeil 24 Koncrtutynum Poccuiickoit



Oepnepanuu paboToaaresb BIpaBe MOJy4yaTb M 00pabaThiBaTh JaHHBIE O YACTHOM
KU3HU paOOTHHKA TOJIBKO C €r0 MUChbMEHHOTO COTJIACHS.

3.2.5. VupexjaeHue He UMEET Mpapa Mojaydarh U 00padaThiBaTh MEPCOHATBHbBIC
JaHHbIE PaOOTHHMKA O €ro YJEHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WIH €ro
npoQCOO3HOM JIEATENIbHOCTH, 3a MCKIIOUYEHHEM CIIy4aeB, MPEAyCMOTPEHHBIX
(benepaabHbBIMU 3aKOHAMU.

3.2.6. Ilpu mnpuHATUU pEIICHUN, 3aTParuBaOIIMX HWHTEpPEChl pPabOTHUKA,
YupexaeHue He UMEET MpaBa OCHOBBIBATHCSA Ha MEPCOHAIBHBIX JaHHBIX paOOTHHKA,
MOJIYYCHHBIX UCKIIOUUTENHEHO B PE3yIbTaTe UX aBTOMATU3UPOBAHHON 00pabOTKU MK
AIEKTPOHHOTO TOJTyYEHHUS.

3.3. Ilpu moctymneHuun Ha paboTy pabOTHUK MPEIOCTABISICT YUPEKICHHUIO
CJIEIYIOUINE JOKYMEHTBI, COJIEpIKallie epCcoHaIbHbIe JaHHBIE O cebe:

~ NacropT WM UHOU JJOKYMEHT, YAOCTOBEPSIOIIUHN JTUUYHOCTH;

- TPYJIOBYIO KHIKKY, 32 UCKIIIOUEHHEM CIIy4aeB, KOT/a TPYJIOBOH TOTOBOP
3aKJIOYaeTCsl BIIEPBbIE WM PAOOTHHUK IMOCTyHmaeT Ha paboTy Ha YCJIOBHUAX
COBMECTHUTEIIbCTBA;

- CTPax0BOE CBUAETEIBCTBO I'OCYAAPCTBEHHOTO IEHCUOHHOTO CTPAaXOBaHUS;

~ JIOKYMEHTBI BOMHCKOT'O Y4eTa - JJisi BOGHHOOOS3aHHBIX U JIMII, TTOJICKAIIUX
MPU3BIBY Ha BOCHHYIO CIIYKOY;

~  JIOKyMeHT 00 o0pa30oBaHWH, O KBATM(PUKAIUNA WIW HATMYWU CHEIUATHHBIX
3HAHWH MPHU MOCTYIIJICHUHU Ha paboTy, TPEeOYIOIIYIO CTICIHAIbHBIX 3HAHUHN WU
CIIEUAIBHOW NOATOTOBKH.

3.4. 3anpemaercs TpeOOBaTh OT JIMIIA, MOCTYHAIONIETO Ha PaboOTy, JOKYMEHTHI
MMOMUMO MPENYCMOTPEHHBIX TpynoBbIM Kojiekcom Poccuiickoit denepannu, WHbBIMU
dbenepanbHbIMU  3aKkOoHaMu, Yykazamu lIpesunmenta Poccuiickoit ®enepauuu u
nocranoBieHusiMu [IpaBurenscrBa Poccuiickon deaepanum.

3.5. Tlpwu 3akimtoueHUH TPYAOBOTO JOTOBOPA M B XOJI€ TPY/IOBOM JESTEIHLHOCTH
s oOecrieyeHUs: TapaHTUH W KOMIIGHCAIMi  pabOTHHUKY, YCTAaHOBJIEHHBIX
JEUCTBYIOIMM  3aKOHOJATEIbCTBOM, MOXXET BO3HUKHYTH HEOOXOJUMOCTH B
MpeA0CTaBICHUN PAOOTHIUKOM JJOKYMEHTOB:

— 0 BO3pacTe JeTeu;

— 0 OEpeMEHHOCTH >KCHIIUHBI;

— 00 MHBAJIUIHOCTH;

— O JIOHOPCTBE;

— 0 COCTaBE CEMBH;

— 0 HEOOXOAMMOCTH yX07a 3a OOJIbHBIM YJIECHOM CEMbHU;

—  TIpoumue.

3.6. Ilocne Toro, kak OyneT MPUHATO PEIICHHE O MpUEeME Ha paboTy, a TaKkKe
BIIOCJIEICTBUM B IPOIIECCE TPYIOBOM NEATENBbHOCTH, K JTOKYMEHTaM, COJEpPKalluM
NepCOHAIbHBIE TaHHbIE pa0OTHHUKA, OYIYyT OTHOCUTbHCS:

- TPYAOBOW JOTOBOD;

JOTIOJTHUTEINIbHBIE COTJIAIICHUS K TPYAOBOMY JOTOBOPY;
IpUKa3 o mpueme Ha padoTy;

—  TIPUKa3bl O MOOIIPEHUAX M B3BICKAHUSAX;

METUIIMHCKNE TOKYMCHTHI;



—~  TpuKa3bl 00 U3BMEHEHUHU YCIOBUN TPYAOBOrO JOTOBOPA;

- KapToyka YHUDUIIMPOBAHHOM dbopmbl T-2, yTBEpKACHHAs
nocta"HoBjeHueM I'ockomctaTta Poccum ot 05.01.2004 Nel;

~  Jpyrue JOKYMEHTHI.

4, Coop u 06paboTKa MepCcoOHANBHBIX JTAHHBIX 00yUYaOIIEerocs.

4.1. Bce mnepcoHalbHbIE JaHHBIE HECOBEPIICHHOJIETHETO OO0ydYaromierocs Ao
MOJIYYCHHS] UM OCHOBHOTO OOIIEro 0Opa30BaHHUS MOXHO TOJydaTb TOJBKO Yy €Tro
poauTenel  (3aKOHHBIX — nIpeacTaBureneid). Ecau  nepcoHanbHble  TaHHbBIE
00yyYaromerocss BO3MOXHO IOJYYHUTh TOJIBKO Y TPETbEHl CTOPOHBI, TO POIUTENIH
(3aKOHHBIC TPEJCTABUTENIN) O00YYaIOIMIETOCs JOJKHBI OBITh YBEAOMJICHBI 00 3TOM
3apanee. OT HUX JOJKHO OBITH MOJYYEHO MHUCHbMEHHOE COTJIAICHUE Ha IMOJIydYeHHE
MIEPCOHAIBHBIX JAHHBIX OT TPEThEH CTOPOHBL. PoauTenu (3aKOHHBIE MPEACTABUTEIIN)
oOydaromerocsi AOJKHBI ObITh TPOMH(DOPMHUPOBAHBI O LENAX, MPEANOIaraeMbIX
MCTOYHHUKAX U CHOCO0ax IMOJTYy4YEHHs] MEPCOHANBHBIX JIAHHBIX, @ TAKXKE O XapakTepe
NOJIeKAIUX TOJYYEHHUIO MEPCOHANBHBIX JIAHHBIX M TOCJIEACTBUSAX OTKa3za JaTh
MUCbMEHHOE COTrJIacue Ha UX MOJIyYeHHE.

4.2. Bce nepcoHajabHbI€ JaHHbIE HECOBEPUICHHOJETHEr0 00y4arolerocs nocie
NOJIy4EHHs] MM OCHOBHOIO 0OILIero o00pa3oBaHUs WJIM COBEPLICHHOJETHETO
o0Oy4aromerocss MOXKHO MOJy4yaThb TOJBKO y Hero camoro. Eciu mnepcoHanbHbIe
JAHHBIE TaKOTr0 00YYaroIIErocs BO3MOKHO MOIYYHUTh TOJIBKO Y TPEThEU CTOPOHBI, TO
OH JOJDKEH ObITh YBeJOMJIEH 00 »TOM 3apaHee. OT HEro JOMKHO OBITh MOJYy4YEHO
MACbMEHHOE COTJIACHE HA MOJy4YEHUE NEPCOHANBHBIX JAHHBIX OT TPEThEU CTOPOHBI.
Takoli 0o0yuaromuiics JOJKEH ObITh TPOUMH(POPMHUPOBAH O LIEINAX, MPEAIO0IaAraeMbIX
MCTOYHUKAX JAHHBIX, a TAKXKE O XapaKTepe MOJJIeKaIINX MOTYyYEHHIO EPCOHATBHBIX
JAHHBIX U MOCIEICTBUAX OTKa3a 1aTh MMCbMEHHOE COTJIACHE HAa UX MOJy4YCHHE.

4.3. B coorBerctBuu co c1.24 KoHcturynmm P® omeparop (pykKoBOIHUTENb
00pa3oBaTEIBLHOTO YUYpeXACHUS U (WIM) YMOJHOMOYEHHOE WM JIMIIO) BIIPaBe
OCYUIECTBJISATH cOOp, TMepedady, YHUUYTOKEHHE, XpaHEHHE, HCIOJIb30BAHHE
MH(pOpMaIMK O TTOTUTUYECKUX, PEIIUTUO3HBIX, IPYTUX YOSKICHUN YaCTHOM KU3HU, a
TaKke MH(OpMaIK, HApyIIalolled TallHy Mepenucku, TeaedOHHBIX IEepEeroBOPOB,
MOYTOBBIX, TeJeTpadHBIX U MHBIX COOOIIEHUN 00YYarOIIerocs C €ro MUChbMEHHOTO
coriacus (cormnacust poauTesiel (3aKOHHBIX MPECTaBUTENICH) HECOBEPLICHHOJIETHETO
oOyyaromierocss 10 TOJy4e€HUS UM OCHOBHOTO oOmero oOpas3oBaHus), ¢dopma
onpenensercs 4.4 ct.9 @enepanpbHoro 3akoHa «O 3ammTe NEPCOHATBHBIX TAHHBIX)»
WJIM Ha OCHOBAHUHU CYJ€OHOTO pPEIICHUS.

5. XpaHEHHE U 3alIMTa NEPCOHANBHBIX JaHHBIX pAOOTHUKOB U O0YYaOLIUXCS.

5.1. IlepconanbHble JaHHbIE PAOOTHUKOB XPAHATCSA Ha OyMa)XXHbIX HOCUTEISX, B
MOMEUIEHNUU KaHIEISPUHU U apXxuBa B kadax u ceildax. JInuneie nena u kaprouku T-
2 YBOJICHHBIX paOOTHUKOB JI0 MCTEUEHUS TEKYILETO KaJeHIApHOro rofja XpaHsTcs B
KaHIIEJISIPUH, a 3aTEM MEPEIAIOTCS B apXUB Y UPEIKICHUS.

5.2. IlepconanbHble JaHHBIE 00YYAIOLIErOCs OTPAXAIOTCS B €r0 JIMYHOM Jelie,
KOTOPO€ 3aIlOJHAETCS IMOCIe W3JaHUs MPUKa3a O €ro 3a4uCICHUU B YUpEXKICHHE.
Jlnynpie nenma oOywarommuxcs B aX(paBUTHOM MOpsAKe (OPMHUPYIOTCS B IammKax
KJIACCOB, KOTOPBIE XPaHATCS B CIIELUATIbHO 000PYAOBAHHBIX IIKadax.

5.3. CBemeHusi 0 HAaYMCIEHWM W BBHITIJIATE 3apa0OTHOM IIATHl PaOOTHUKAM
XpaHATCSI Ha OyMa)KHBIX HOCHUTENSX B MOMENICHUH Oyxranrepuu Yupexnaenus. [1o



UCTEUEHUH CPOKOB XPaHEHHUs, YCTAHOBJIEHHBIX 3aKOHOJATENbCTBOM Poccuiickoit
®denepaliuu, JaHHbIE CBEJICHUS MIEPENAIOTCS B ApXUB Y UPEKICHUS.

5.4. KoHKpeTHble OOS3aHHOCTH MO BEACHUIO, XPAHEHUIO JIMYHBIX JIeJl
pPa0OTHUKOB, 3allOJHEHUI0, XPAHEHHI0 U BbIJau€ TPYAOBBIX KHUXKEK, HWHBIX
JOKYMEHTOB, OTPa)KalolMX MEPCOHAJIbHbIC JaHHbIE PAaOOTHUKOB, B TOM YHUCIE IO
XpPAHEHUIO JMYHBIX JIeJl YBOJICHHBIX pAaOOTHUKOB, BO3JaraloTCs Ha CeKperaps
YupexneHus.

55. B OTHOILIEHUH HEKOTOPBIX JOKYMEHTOB JNENCTBYIOIINM
3akoHoAaTenbCcTBOM Poccuiickoii ®denepaunu MOTyT OBITh YCTAHOBJIEHBI HWHBIE
TpeOOBaHMs XpaHEHUsS, YeM MpeaycMoTpeHo HactosumMm l[lomoxennem. B Takux
ciIyvasx cienyer PYKOBOJCTBOBAThCS IIpaBUJIaMH, YCTaHOBJICHHBIMU
COOTBETCTBYIOIIMM HOPMATHBHBIM aKTOM.

5.6. IlepconanbHble qaHHBIE PAOOTHUKOB, XpaHSIIMECS B 3JIEKTPOHHOM BHJIE,
MOJJIeKAT 3alIUTE MPOTPAMMHBIMU cpefacTBaMu. K HUM OTHOCATCS pa3rpaHUYCHUS
paB J0CTyIa K AJIEKTPOHHBIM pecypcam, mapojabHas uAeHTU(PUKALIMS TOJIb30BaTeIeH
AJNIEKTPOHHON  CHUCTEMBbl JOKYMEHTOOOOpOTa U  MapoJibHasg  HACHTU(PUKALUA
[0JIb30BaTeNIeH IpU BX0/1€ B MH(OpMallMOHHYI0 cucTemy. [lon pazrpannuenuem npas
J0CTyNa MOJApa3yMeBaeTCsl OpraHu3alus J0CTyna pabOTHUKOB Y UpexKACHUS TOIbKO K
TOMY CErMEHTYy HWH(}OpManuu, KOTOPbIH HEOOXOIHWM JUIsl BBIIIOJIHEHUS CBOUX
ciykeOHbIX 00s13aHHOCTe. Kaxknomy paOoTHUKY Y upexIeHHs, UMEIOIIEMY TOCTYI K
AIEKTPOHHOU 0a3e MmepcoHaIbHBIX JaHHBIX, HA3HAYAETCS €r0 MHAWBUAYaJIbHbBIN JIOTUH
Ui BXOJa B CHUCTEMY M YHHUKAJIbHBIA MapOJb, HW3BECTHBIA TOJBKO CaMOMY
nosib3oBarento. PaboTHHKaM 3ampemaercd pasriamarb yYHUKaJIbHbIE Hapoid s
BXO0/la B CUCTEMY.

5.7. DnexTpoHHbIe MH(OPMALMOHHBIE PECYpPChl U 0a3bl JAaHHBIX XPAHATCSA Ha
cepBepe, pacrnojiararolmeMcss B MOMEIIEHUH, JOCTyI B KOTOPO€ HMEET TOJIBKO
CUCTEMHBIM aJMUHUCTPATOP M CIELHUATUCT MO OOCITYKUBAHUIO KOMIBIOTEPHOM
TEXHUKU.

6. 3ammra nHGOpPMaIMK O TIEPCOHATLHBIX JTAHHBIX.

6.1. CorpyaHuku YupexIeHus, UMEIoLue J0CTY K MEePCOHAIBHBIM JIaHHBIM,
00s13aHbl IPUHUMATh HEOOXOAMMbBIE OPraHU3ALMOHHBIE M TEXHUYECKUE MEphI IS
3alUThI IEPCOHATBHBIX JaHHBIX OT HEPABOMEPHOTO UJTU CIIyYalHOTO JOCTYIa K HUM,
YHUYTOXXEHUS, MOIU(DUIIMPOBAHUSL, OJIOKUPOBAHUS, KOMUPOBAHUS, paCPOCTPaHEHNUS,
a TAK)K€ OT MHBIX HEMPABOMEPHBIX JEHCTBUI B OTHOILIEHUH JaHHOW MH(GOpMAIUU.

6.2. CereBoii  aIMHHHCTPATOp MW  CHEHMHUAIUCT 1O  OOCITY)XKHMBaHHIO
KOMITBIOTEPHON TEXHUKH OCYUIECTBIISIOT:

~ OTpaHUYEHHUE CETEeBOro JOCTylla Ha cepBep Ui ONpeldeTeHHBIX
MOJIb30BaTeIICH;

~ OpraHM3alMI0 KOHTPOJISI TEXHUYECKOTO COCTOSIHUS CepBepa W YpPOBHEHU
3alUThl U BOCCTAHOBJICHUS HH(OPMAIINH;

- MPOBEICHUE PETYJSIPHOIO KOMUPOBaHUS HHGPOPMAlUd Ha HOCHUTENH,
CO3/IJaHHE€ PE3EPBHBIX KOMHUI 0c000 BaKHOUM MH(DOpMaIny;

- BEJICHHE ayqUTa ISHCTBUHN T0JIb30BaTENIEH H CBOCBPEMEHHOE OOHAPYKECHHE
(haKTOB HECAaHKIIMOHUPOBAHHOTO JIOCTYyNa K UH(POPMAITUH.

6.3. PaGotHuku YupexjeHus, UMEIONNE JTOCTYN K MEePCOHAIBHBIM JaHHBIM,
MIpU MOJIb30BAHUM JIOCTYNIOM B ceTh MHTepHET 00s3aHbl MPUHUMATh MAaKCUMAaJbHbIE



MephI 0 00ecTeYeHn o 0e30MaCHOCTH:

- HUCIOJb30BaTh aHTUBUPYCHOE MpOrpaMMHOE obecrnedueHue (C peryispHbIM
OOHOBJICHEM BHUPYCOB); HE JOMYyCKaTh pabOTaTh Ha CBOE ABTOMAaTU3MPOBAHHOE
pabouee MeCTO JIMII, He UMEIOUTUX MpaBa JOCTYIa K JaHHBIM;

- HE OCTaBJISATh HE 3a0JIOKUPOBAaHHBIM CBOM KOMITBIOTEP B HEpabouee BpeMsi;

- CBOEBPEMEHHO COO0IIaTh CUCTEMHOMY aJIMUHUCTPATOPY O cliydasix cOos B
paboTe ceTu, NapoabHONU UASHTU(DUKAIIUH U T.1.

7. Ilepemada mepcoHaIbHBIX JAHHBIX PAOOTHUKOB U O0YYarOIINXCS.

7.1. Tlpu mnepenadye mEpPCOHAIBHBIX JAaHHBIX PAOOTHUKHA YUpexIACHUs,
UMEIOIIME JOCTYN K MEPCOHAIbHBIM JaHHBIM, JOJDKHBI COOJIOJATh CIEAYIOIINE
TpeOOBaHUS:

7.1.1. He cooOmaTh NnepcoHaIbHbIE JaHHbIE PAOOTHHKA M OOYyYaroIIErocs
TpeThell CTOPOHE 0€3 MUCHbMEHHOTO COTJIacHusl paOOTHUKA, 00YYaIOIIErocs, pOUTEIIeH
(3aKOHHBIX MpECTaBUTENEH) 00yJaromerocs, 3a UCKJIIOUEHUEM CIydaeB, KOrjaa 3TO
HEOOXOIUMO B LIENIAX MPEAYyNPEKICHHUS YTrpo3bl *KU3HU U 370POBbI0 PaOOTHHKA U
00y4aromierocs, a Tak’Ke B IPyrux ciiydasx, IpeycCMOTPEeHHBIX Tpya0BbIM KOJEKCOM
Poccuiickoit @eaepariuu uian uHBIMU (eiepaTbHBIMU 3aKOHAMH.

VYuuteiBas, uto Tpynosou koxekc Poccuiickonn denepauuu HeE OIpeEHeseT
KPUTEPUH CUTYalUH, MPEACTABIAIONINX YTPO3y KU3HU WUIIU 30POBbIO pabOTHHUKA U
oOyyaromierocsi,  YuUpexieHue B  KaKIOM  KOHKPETHOM  Ciydae  JejaeT
CaMOCTOSITEJIbHYIO OLEHKY CEpbE3HOCTH, HEMUHYEMOCTH, CTEIEHH TAaKOH Yrpo3bl.
Ecau xe nmuio, oOpatuBUIeecs € 3apocoM, HE YIIOJTHOMOYEHO (eiepaibHbIM 3aKOHOM
Ha TOJIy4YeHUE TMEPCOHAIBHBIX JIaHHBIX pA0OTHUKA WIM oOyuwaromerocs, Ju0Oo
OTCYTCTBYET MMMCHbMEHHOE COTJIache pabOTHUKA, 00YUYarOIIerocs Win €ro poauTeseu
(3aKOHHBIX MpPEACTABUTENEH) HA TPEJOCTABICHUE €r0 EPCOHANBHBIX CBEJCHUM, THOO0
10 MHEHHUIO YUpEKIEHUS OTCYTCTBYET yIp03a KU3HU UJIHU 3I0POBbIO0 paOOTHHKA, UIH
oOydaromemycs, YupexaeHue o0sA3aH0 0TKa3aTh B MPEJOCTABICHUH MEPCOHAIBHBIX
JAHHBIX JUILY.

7.1.2. He coobmars nepcoHanbHbIE JaHHBIE paOOTHHUKA W OOydYaromierocs B
KOMMEpYECKHUX 11X 0€3 ero MMCbMEHHOI'O COTJIacusl.

7.1.3. Tlpeaynpenuts JInil, MOTYyYAIONINX IEPCOHAIBHBIC TAaHHBIE PAOOTHUKA U
oOy4aromerocsi, 0 TOM, 4YTO 3TH JJaHHbIE MOTYT OBITh MCIIOJIb30BAHbI JHIIb B LIENSX,
JUISl KOTOPBIX OHU COOOIIIEHBI.

7.1.4. OcymecTBisiTh Iepefady IMepCOHAJIbHBIX JAaHHBIX B  Mpenenax
VYupexneHus B COOTBETCTBUU ¢ HacTosmuM [lomoxxeHnuem.

7.1.5. He 3anpamuBarh HHPOPMAIMIO O COCTOSTHUM 3/10POBbS PaOOTHHKA, 32
WCKJIIIOYEHUEM TE€X CBEJICHHH, KOTOpbIE OTHOCITCA K BOMNPOCY O BO3MOXHOCTH
BBITIOJTHEHUSI pAOOTHUKOM TPYAOBOU (PYHKIIUU.

7.1.6. TlepenaBaTh mnepcoHajdbHbIC JaHHbIE paOOTHUKA MPEICTABUTEIIO
paboTHHKa B TMOpPSAKE, YCTAaHOBIEHHOM TpynoBeIM KojaekcoMm Poccuiickoit
®enepanuu u HacTosiuM [lookeHrem, U OrpaHUYUBATH ATY HHPOPMALIUIO TOJIBKO
TEMH MePCOHATBLHBIMU JaHHBIMHU PA0OTHUKA, KOTOPBIE HEOOXOIUMBI JIJIS BHITTOTHEHUS
yKa3aHHBIM MPEACTAaBUTEIEM €ro (PyHKIUH.

7.2. BHyTpeHHUI TOCTYN K MEPCOHAIBHBIM JaHHBIM PAOOTHHKOB.

[IpaBo nocTyma K mMepCOHANbHBIM JIaHHBIM pa0OTHHKA O0€3 MOoJIy4eHHUs
CHELUUAIBHOTO pa3pelieHus] UMEIOT:



~  OUpEeKTOp YupexKaeHus;

—~  3aMECTUTENHU JUPEKTOpa — IO HAMPABICHUIO NeATeNIbHOCTU u 1o
COTJIACOBAHMIO C TUPEKTOPOM YUPEKIACHUS;

- COTPYIHUKH OyXraiaTepu - K TeM JaHHBIM, KOTOPble HEOOXOIMMBI IJIsi
BBITIOJIHEHUSI KOHKPETHBIX (DYHKIUA;

~  caM paOOTHHK, HOCUTEJb JAHHBIX.

7.3. BHyTpeHHHUIi TOCTYM K IEPCOHAIBHBIM JaHHBIMOOYJaromerocs 0e3
MOJY4YECHUSI CIIEIIUAIbHOTO pa3pelieHUs] UMEIOT:

~  IUPEKTOD;

~  3aMECTUTEIU PYKOBOJMTEINSI 00Pa30BATEIHHOTO YUPEIKICHHS;

~  CEKpeTapb;

—~  KJIACCHBIC PYKOBOJUTEIH (TOJIHKO K IEPCOHATBHBIM JaHHBIM O0YyYaOIINXCs
cBoero kiacca). [lo mucbMeHHOMY 3ampocy, Ha OCHOBAaHUM TMPHKa3a PYKOBOJUTENS
00pa3oBaTEIbHOTO YUYPEXKACHUS, K MEPCOHAIbHBIM JaHHBIM pAOOTHUKOB U
00y4Yaromuxcs MOTyT ObITh JOMYIIEHBI JIUIA B MpeJiefiax CBOEH KOMIIETEHIUH.

7.4. BHemHui 0CTYyII.

K umciny maccoBbix moTpeOuTeNe NMEepPCOHANBHBIX JIAHHBIX BHE YUPEXKICHUS
MOXHO OTHECTH TOCYJapCTBEHHbIE M HEroCyJapCTBEHHbIC (DYHKIIMOHATIHHbIE
CTPYKTYpBI:

~ HaJIOTOBbIEC MHCTIEKITUY;

- MIPABOOXPAHUTEIBHBIEC OPTaHbI;

~ OpraHbl CTAaTUCTHUKH;

- CTpPaxOBbIEC areHTCTBA;

~ BOCHKOMATHI;

~  OpraHbl COIIMAJIbBHOTO CTPaxXOBaHUS,

- MMEHCUOHHBIE (DOHIBL;

- noApa3/ieJICHUs MyHUIIUITAIIbHBIX OPTraHOB YIIPABJICHUS.

7.5. Jlpyrue opraHuszanum.

Cenenus o paboTaromeM COTPYIHUKE WM YK€ YBOJEHHOM, OOydYaromemcs
VYCHUKE WM 3aKOHYMBIIEM OOydYe€HHE MOTYT OBbITh TMPEIOCTaBICHBl JPYTOn
OpraHu3alMyd TOJBKO C TMCBbMEHHOTO 3ampoca Ha OJaHKe OpraHu3allud C
MPUJIOKEHUEM KOIMHMH 3asiBJICHUSA PaOOTHUKA, OOYyYaromlerocss Wi 3aKOHUYMBIIIETO
oOyuenue. OTBETHI Ha MMMUCHMEHHBIC 3aMPOCHI PYTUX OpPTaHU3AlUA U YUPEKICHUN B
npejenax uX KOMIETEHIIMU U TPEJ0CTABICHHBIX MOJHOMOYUM Tat0TCs B TUCHhbMEHHOM
dbopMe Ha OaHke YupexAeHUsl U B TOM 00beMe, KOTOPbIN MO3BOJIIET HE pas3riiaiiaTh
M3JIUITHUNA 00BeM MEPCOHATBHBIX CBEACHUM O pa0OTHUKAX U 00yJarOmUXCsl.

7.6. POICTBEHHUKH U YJIEHBI CEMEM.

IlepconanbHble AaHHBIE MOTYT OBITH MTPEAOCTABICHBI POJCTBEHHUKAM WIIH
YJIeHaM €TO CEMbHU TOJBKO C MMCHbMEHHOTO pa3pelleHus caMoro paboTHHUKA.

7.7. TpeOomanms 1.5.1. [TomokeHUsI HE MOJICKAT U3MEHCHHIO, HCKITFOUCHUIO,
TaK KaK SBJISIIOTCSA 00s3aTEIBbHBIMU JJIsI CTOPOH TPY/IOBBIX OTHOIIIEHUN HA OCHOBAaHUHU
cT. 88 TpynoBoro konekca Poccuiickoit eneparumu.

8. OO0s3aHHOCTH pabOTHHKA U pabOTOIATEIIS.
8.1. B mensax oOecriedeHHs] JOCTOBEPHOCTH NMEPCOHATBHBIX JTaHHBIX PAOOTHUK
00s3aH:



8.1.1. Ilpu npueme Ha pabOTy TMPEAOCTaBUTh YUPEKICHUIO IOJHBIE
JIOCTOBEPHBIE JTAHHBIE O ceOe.

8.1.2. B ciyuyae u3MeHEHHUs CBEICHUH, COCTABIISIIOLIMX MTEPCOHAIbHBIE IaHHbIE,
CBOEBPEMEHHO B CPOK, HE IMPEBBIIAIONINNA 5 pabouux JHEH, MPeJOCTaBUTh JIaHHYIO
UH(}OpPMaLIUIO CEKPETAPIO YUPEKICHUS.

8.2. Jlnsa obOecriedeHus: TOCTOBEPHOCTHU MEPCOHANBHBIX JAHHBIX 00yYaromuecs,
poauTenu (3aKOHHBIE TPEICTABUTENIN) HECOBEPIICHHOJECTHUX OO0YyYaIoIUXCs 10
MOJIYYeHHS] KMH OCHOBHOTO 00111ero 00pa3oBaHus 00sS3aHbI:

8.2.1. [IlpenocraBnath  omepatopy  (IUpEKTOpy  IMIKOJbl (M) WU
YIOJHOMOYEHHOMY UM JIMIlY) TOYHBIE CBEACHHS O ceOe (CBOMX HECOBEPIICHHOJIETHUX
TeTsIX).

8.2.2. B ciyuae u3MeHEHHUs CBEJICHU, COCTABISIONINX MTEPCOHATbHBIC TaHHBIC
COBEPILIEHHOJIETHETO O0Yy4aroIlIerocsi, OH 00sf3aH B TEYCHHE Mecsla COOOIUTH 00
ATOM CEKpEeTapro YUpexaCHUsI.

8.2.3. B ciyuyae usMeHeHuUs CBEJCHUMN, COCTABIIAIONINX MEPCOHANIbHBIC JTAHHbIE
oOy4aromerocsi, pPOAUTENH (3aKOHHBIE MPEICTABUTEIN) HECOBEPLIECHHOJETHETO
oOyJaromerocss 10 IMOJYy4YEeHHUs] MM OCHOBHOrO oO0Iero ob6pa3oBaHus 00s3aHBI B
TE€YEHHUE MECsIa COOOIIUTH 00 3TOM CEKpeTapro YUpexKaCHHUS.

8.3. IlpemocraBnenne pabOTHUKY WIM OOy4alolieMycsi TapaHTUd U
KOMIICHCAIIUH, MPETyCMOTPEHHBIX JEHCTBYIOITUM 3aKOHOJJATEIHCTBOM,
OCYIIECTBJISIETCS. C MOMEHTa MPEIOCTaBICHUS COOTBETCTBYIOLIUX CBEJCHUI, €CIH
WHOE HE MPEIYCMOTPEHO AEHCTBYIONIUM 3aKOHOAATEIbCTBOM.

8.4. YupexneHne 0053aHO:

- OcyiecTBIAThH 3alIMTY NEPCOHATBHBIX TAHHBIX PAOOTHUKOB.

- O0ecneuynTh XpaHEHUE MEPBUYHON YUETHOW TOKYMEHTALMU 110 YYETy Tpy/ia
M €ro OIUiaThl, K KOTOPOH B YaCTHOCTH, OTHOCATCS TOKYMEHTHI IO Yy4YeTy KaJpOB,
JOKYMEHTBI IO yYEeTy MCHOJIb30BaHUs pabovyero BpeMEHH U pacueToB ¢ paOOTHUKAMHU
0 oIuIaTe Tpyaa u Ap.

- Ilo nucpmMeHHOMY 3asiBJICHUIO paOOTHHKA HE MO37HEE TpeX pabouux JHEN co
IHsI TI0Jauu 3TOTO 3asBJICHUS BBIJATh KOMHMH JOKYMEHTOB, CBSI3aHHBIX C €ro paboTOM
(xomuu mpuKa3a o mpueMe Ha padoTy, MPUKA30B O MEePEeBOax, MPUKa3a 00 YBOILHEHUU
C pabOThI; KOMUIO M BBHIMUCKU U3 TPYJIOBOM KHWKKU; CIIPaBKU O 3apabOTHOH mjaTte, o
HAYHMCIICHHBIX M (DAaKTHUECKH YIUIAYEHHBIX CTPAXOBBIX B3HOCAaX Ha 00s3aTelbHOE
MEHCUOHHOE CTpaxoBaHue, 0 mepruoie padboTsl u np.). Konun 10KyMeHTOB, CBSI3aHHBIX
C paboToil, JOMKHBI OBITH 3aBEPEHBI HAJICKAIINM 00pa3oM M TMPEAOCTaBISATHCS
pabOTHUKY OE3BO3ME3THO.

9. IlpaBa cCyOBEKTOB IE€PCOHAIBHBIX JAaHHBIX TI0 OOECICUYCHHUIO 3allUTHI
MEPCOHAJIbHBIX TAHHBIX.

9.1. B mensx oOecrieyeHus: 3alIUThl MEPCOHATBHBIX JAHHBIX, XPAHSIIUXCS B
Yupexxnenuu, paOOTHUKH, OOy4aromuecs, POJUTENTU (3aKOHHBIE MPEICTABUTEINN)
HMMEIOT MPaBO Ha:

9.1.1. Tlonnyro uadopmaluo 00 UX NMEPCOHATBHBIX JAHHBIX U 00Pa0OTKE ITUX
JTAHHBIX.

9.1.2. CBoOoanblii OecruiaTHBIA AOCTYH K CBOMM NE€PCOHAJIBHBIM JIaHHBIM,
BKJIIOYAs MpPaBO Ha MOJyYEeHHE KOMUM JIFOOOM 3amucu, CoAepiKalled MepCoHAIbHBIC



JaHHble PaOOTHHKA, 32 MCKIIOYEHHUEM CIIy4aeB, MPEyCMOTPEHHBIX (eepabHbIM
3aKOHOM.

9.1.3. Omnpenenenre CBOMX MPEACTaBUTENEH AJI 3aIUTHI CBOUX MEPCOHATBHBIX
JTaHHBIX.

9.1.4. TpeGoBanue 00 UCKIIFOUCHUH WU UCIIPABICHUN HEBEPHBIX MJIM HEMOJIHBIX
NEPCOHANBHBIX JaHHbIX. [Ipu oTkaze VYupexaeHus HCKIIOYUTh WM HCIPABUTH
MEPCOHAJILHBIE JTaHHbIE PA0OTHHKA WM OOYYaroIerocs, OH UMEET MPaBO 3asBUTH B
MMACbMEHHON (opMe TUPEKTOPY MIKOJIBI O CBOEM HECOTJACHU C COOTBETCTBYIOIIUM
000CHOBaHHEM Takoro Hecoriacusi. llepcoHanbHble JaHHBIE OIEHOYHOTO XapakTepa
pabOTHUK, OOYYaIOIIUNUCS, POMUTENTN (3aKOHHBIE TIPEJICTABUTENIN) HMMEET TIPaBO
JIOTIOJTHUTH 3asBJICHUEM, BBIPAKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PCHHUS.

9.1.5. TpebGoBanue 00 HM3BEMICHUM IIIKOJIOW BCEX JIUI, KOTOPHIM paHEE OBLIN
COOOIIICHKI HEBEPHBIC WJIM HEIMOJIHBIE TEPCOHANBHBIE JaHHBIC pAOOTHHKA WU
oOyuaromierocsi, 000 BCce€X MPOU3BEIACHHBIX B HUX HCKIIIOUEHUSIX, UCTIPABICHUAX WU
JOTIOJTHEHUSIX.

10. OTBETCTBEHHOCTh 3a HAPYIICHUE HOPM, PErYIUPYIOIIUX MOJIyYCHHE,
00paboOTKy U 3alUTy NePCOHATBHBIX JAHHBIX pA0OTHUKA U 00YYAIOIIETOCH.

10.1. Jluua, BUHOBHBIE B HApYUICHUU HOPM, PETYIUPYIOIIUX IMOIYy4YEHUE,
00pabOTKy U 3alllUTy TNEPCOHAIBHBIX JaHHBIX paOOTHHKA U OOy4YarolIUXcs,
MPUBJICKAIOTCS K JUCUUIUIMHAPHOW W MAaTepUAIbHOM OTBETCTBEHHOCTU B TOPSIJIKE,
YCTaHOBJIEHHOM TpyaoBeiM KojekcoM Poccuiickoit ®enepaumu W UHBIMU
(denepanbHBIMU 3aKOHAMU, a TaKXe TMPUBJICKAIOTCA K TPakIaHCKO-TIPaBOBOM,
aIMUHUCTPATUBHON W YTrOJIOBHOW OTBETCTBEHHOCTH B TOPSAKE, YCTAHOBJICHHOM
(dhenepanbHBIMU 3aKOHAMH.

3aKITFOUUTENIbHBIE MTOJI0KECHUS
Hacrosimmee Ilosoxxenue crymaer B CHIly ¢ MOMEHTa €ro YTBEPKICHUS
[IPUKA30M JUPEKTOpaA MO Y UPEKICHHUIO.
Hacrosimee IlonoxkeHnue AOBOAWTCS O CBEIEHUS BCEX PAOOTHHUKOB IOJ
pPOCIIUCE.
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r. Cypryr

OO0 yTBepXI€HUHU JTOKAJIbHBIX aKTOB

B cootBercTBUH ®DenepansubiM 3akoHoM «OO06 oOpasoBanuu B Pocculickoi
®eneparum» Ne273-D3 ot 29.12.2012 roaa (¢ M3MEHEHUSIMH)

[TPUKA3BIBAIO:

1.YTBepauTs:

1.1. TlomoxeHue 0 peXkxuMe 3aHATHI oOydaromuxcs (nmpuioxexue 1).

1.2. TlpaBuna npuema oby4varommxcs B MBOY COILLL Ne 25 (mpunoxxenue 2).

1.3.  IlonmoxeHue o TOpsiaKe TMepeBOfa, OTYUCIEHHUS M BOCCTAHOBIICHHUS
o0y4Jaromuxcs (MpuIoKeHue 3).

1.4. TlpaBuia BHYTpPEHHETO pacropsika yJaluxcs (IpuioxeHue 4).

1.5. TlonoxeHwue O 3aIIUTe NEPCOHATBHBIX JaHHBIX PpAOOTHUKOB ¥ 00y4aroIUXCsl
(mpunoxenue 5).

1.6. [Tonoxenne o HOpMax MNPOGECCHOHAIBHON JTHUKU II€AArOrM4ecKux
paboTHUKOB (TIpUJIOKEeHUE 6).

1.7. TlomoxeHWe O TOpPSAKE CO3AaHUS, OpraHu3alud paOOThl, MNPUHATHSA
pellieHrid KOMHCCHEeH MO0 yperyJdpOBaHUIO CIOPOB MEXIy YyYaCTHUKAMHU
o0Opa3oBareIbHbIX OTHOLICHHH (TTpUIIOKEeHHE 7). _

1.8. [TonoxeHWe, ycTaHABIMBAIOIUIEE IMOPSAOK AOCTyNa IE€Jaroru4ecKux
pabotHukoB MBOY COIII Ne 25 x nH(pOpMalMOHHO-TEIEKOMMYHUKAILUOHHBIM CETSIM
U 0Oa3zaM JaHHBIX, Yy4eOHBIM M METOJUYECKMM MaTephajliaM, MaTepHAIbHO-
TEXHHYECKHM  CpelIcTBaM  oOecrieueHusi  0Opa30BaTENbHOM  AEATEIBHOCTH
(mpunoxxenue ).

1.9.  Tlonoxenue o nmopsiake opopMiIeHHs] BOSHUKHOBEHHUS, IPUOCTAHOBIIEHUS
U TpekpaieHus, oTHomeHud Mexxny MBOY COII Ne 25 u yyamwmmucs u (Min)
ponuTeNs MU (3aKOHHBIMHM TIPEACTABUTENSIMH) HECOBEPLIEHHOJETHUX Yy4YallUXCs
(npunoxxenue 9).

1.10. Ilopsimok paOOThl aTTECTALMOHHOW KOMHUCCHM II0  aTTeCTaluu
neJaroruyeckux pabOTHUKOB Ha  COOTBETCTBHE  3aHMMAEMOW  TOJDKHOCTH
(mpunoxenue 10).

1.11. . [TonoxeHnue o0 opraHU3allMyd HHAUBUAYAJIBHOTO OOyU€HHUs Ha JOMY
JeTeH ¢ orpaHUYeHHBIMH BO3MOXKHOCTSIMH 3710pOBBs (TpuiioxeHue 11).

1.12.  TlonoxxeHue 1Mo OpraHU3ali UHKIIO3UBHOTO 00pa30BaHUS
(mpunoxenue 12).

1.13.  TlonoxeHue 00 3JIEKTUBHBIX yUeOHBIX IpeaMeTax, Kypcax (IpUIoXKeHue
13).



1.14. Tlonoxenue o hopMax momydeHus 0OpazoBaHus U GopMax 00ydeHHS
(mpunoxenue 14).

1.15. TlonokeHue 06 OpraHU3alMK BHEYPOUHOU JEATENLHOCTH (IIPUIIOKEHHE
15).

1.16. TlooXeHHe O BeJIeHHUH KIACCHBIX JKyPHAIOB (Mpuioxenue 16).

1.17. TlomosxeHHe O MOPsAKE MOTyYEHHs, yIE€Ta, XPAHEHHS, 3aIIOJTHCHUA U
BBIIAYM JOKYMEHTOB 00 obpa3oBanuy (mpuioxenue 17).

1.18.  Tlopsmok BeneHuUs:, y4€Ta U XpaHeHHs JIMYHBIX J1eJT oOyyJarommxcs
MBOY COII Ne25 (npuioxenue 18).

1.19. TlonokeHue O MOPSKE O3HAKOMIEHMs ¢ JokymeHTamu MBOY COl1I
Ne25, B TOM UHCIIe TOCTYIAIOMIUX B He€ JUII (PHUIOXESHHE 19).

2. OTMeHUTh paHee NEHCTBYIOLIME JIOKAIbHBIC aKThl B CBS3M C BHECCHHEM
U3MEHEHHUH.

3. BBsecTu B JeiicTBUe JaHHBIE JOKaIbHbIE aKThI € 01 .09.2018 rona.

4. Benckoit Ompre IOpneBHe, CEKpeTapro, O3HAKOMUTb BCEX Yy4JaCTHHUKOB
06pa30BaTeNbHOTO MPOLECCA C JIOKATbHBIMU aKTAMH.

5. Haropueix Osece ExMMOBHE, N€NONPOU3BOJUTENIO IIKOJbI, Pa3sMECTHTDH
NaHHBIE JIOKAJIbHBIC aKThl HA CalTe IIKOJIBL.

6. KoHTpob 3a UCTIOJHEHUEM MPUKa3a OCTABIISIO 32 co0oi.

JlupekTop E.B. Mapkosa

C npuKa3oM 03HAKOMIJICHBI:

Z\Zoﬁ///y Bbenckas O.1O.

///a‘}f ~  Haropnsix O.E.

MaxmypoBa CeeTiaHa AHaTOJIbEeBHA
Ten. 8(3462) 52-56-66



